Canvas - Add a teacher as an observer in a course

1. Go into your Canvas course and select People in course

navigation.

2. Click on the + People button on the top right.

3. Select Login ID and type in the username of the

teacher’s email address.
In the Role dropdown select Observer.

Click Next.

4. You will get a confirmation window that
the teacher has been found and ready to
be added. If there is no name, go back and
check the username.

Click Add Users.
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The following users are ready to be added to the course. I
Name Email Address Login ID SISID Institution
Katie Holden kholden Madison County Schools
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5. Go back to your People list and find the teacher you & User Details
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6. Type the name(s) of the students that the teacher
will be observing and the names will populate. Select
the name. After adding all students for that teacher,

click Update.
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When an observer is linked to a student, they have access to
that student's grades and course interactions.

To link the course observer Kathy to a student, start typing the

student's name below to find them and then click Update.
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